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PURPOSE: 
This policy provides the criteria for determining which employers and workers are eligible for Incumbent Worker 
Training Grants and Microgrants, as well as the cost sharing requirements under EC Works’ Employee 
Advancement Grant initiative. Incumbent worker training contracts will be let and managed by EC Works staff.  
 
BACKGROUND:  
Investments in Incumbent Worker Training Grants (IWTG) and Microgrants provide both workers and 
employers with the opportunity to build and maintain a quality workforce. These investments are designed to 
meet the needs of an employer or group of employers in their efforts to develop a more competitive workforce 
by retaining skilled workers or averting layoffs. When making these investments, EC Works pays particular 
attention to training that provides incumbent workers an opportunity for advancement and wage gains within 
their company, as well as those that create opportunities to backfill positions with new employees.  
 
Under Section 134(d)(4) of Workforce Innovation and Opportunity Act (WIOA), local boards can use up to 20 
percent of their adult and dislocated worker funds to provide for the federal share of the cost of providing 
Incumbent Worker training.  
 
Incumbent Worker Training Grants: 
Incumbent Worker Training may be provided as classroom-based training, on the job training, apprenticeship or 
a combination of the above. Training may be provided by the company for which incumbent worker works, or 
reputable education or training vendors. Training does not have to be restricted to providers on the Eligible 
Training Provider List (ETPL), however training must be directly related to the competitiveness of the employer 
and/or the advancement or retention of the employee.  
 
Microgrants: 
Microgrants may be provided as classroom-based training, on the job training, virtual certifications and 
assessments, or any combination of the above. Microgrants are intended to support small businesses in the 
completion of a) training and certification programs, b) cybersecurity assessments and modifications, and c) 
DEI and Human Resource workshops and training.  
 

K'Lynn Lane (Oct 29, 2024 08:56 PDT)



TITLE:  Employee Advancement Grants Policy  2 of 3 

POLICY: 
EC Works will post new opportunities for funding through Employee Advancement Grants on their website as 
they become available. Applicants must follow the instructions posted to apply. The following outlines the 
minimum eligibility requirements. Any additional requirements will be outlined within the posted application 
instructions. 
 
Incumbent Worker Training Grant Employer Eligibility Criteria:   

1. Pay employees during training.  
2. Be current in unemployment insurance and workers’ compensation taxes, penalties, and/or interest 

or related payment plan. 
3. Match award amount in $1 - $1 ratio*  
4. Be willing to enter into a contract with EC Works. 
5. Employ 50 or fewer employees. 
6. Receive $1 million or fewer in profits annually, per annual tax return.  

 
*Employers participating in incumbent worker training are required to pay the non-WIOA (non-federal) share of 
the cost of providing training to their incumbent workers. (WIOA Sections 134(d)(4)(C) and 134(d)(4)(D) and 
proposed 20 CFR 680.820). Employer cost share contributions must be tracked and documented in the 
contract file. In addition, the methodologies for determining the value of in-kind contributions must be 
documented in the contract file and conform to cost sharing requirements at 2 CFR 200. 306.  
 
Microgrant Employer Eligibility Criteria: 

1. Pay employees during training.  
2. Be current in unemployment insurance and workers’ compensation taxes, penalties, and/or interest 

or related payment plan.  
3. Does not require match award amount. 
4. Be willing to enter into contract a with EC Works. 
5. Employ 10 or fewer employees. 
6. Receive $200,000 or fewer in profits annually, per annual tax return.  

 
Worker Eligibility Criteria for both Incumbent Worker Training Grants and Microgrants:  
1. A U.S. citizen or otherwise legally entitled to work in the U.S.;    
2. Age 18 or older;                    
3. Registered for the Selective Service (males who are 18 or older and born on or after January 1, 1960) 

unless an exception is justified;    
4. Employed;  
5. Meet the Fair Standards Act requirements for an employer-employee relationship 

http://www.dol.gov/whd (minimum wage, overtime, hours worked, record keeping, child labor); and    
6. Have an established employment history with the employer for six (6) months or more. If the incumbent 

worker training is being provided to a cohort of employees, not every employee in the cohort must have 
an established employment history with the employer for 6 months or more as long as a majority of 
those employees being trained do meet the employment history requirement. 

 
Per 20 CFR 680.780, an incumbent worker does not have to meet the eligibility requirements for career and 
training services for adults and dislocated workers under this Act, unless they also are enrolled as a participant 
in the Workforce Innovation and Opportunity Act (WIOA) adult or dislocated worker program. Incumbent worker 
trainees who meet WIOA eligibility criteria for Title I Adult and/or Dislocated Worker services should be co-
enrolled. 
 
REFERENCES: 
WIOA Section 3(23) 
WIOA Section 134(d)(4) 
20 CFR 680.780, 680.790, 680.800, 680.810, and 680.820 
2 CFR 200.306 
WIOA, TEGL No. 19-16, Guidance on Services Provided Through Adult and Dislocated Worker Programs,  
 

http://www.dol.gov/whd
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