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PURPOSE:

This policy provides guidance to ensure that the East Cascades Workforce Investment Board (ECWIB) and its
sub-recipients and contractors handle all requests for public information in a manner that is consistent with and
complies with the public records law, while maintaining the confidentiality of program applicants and
participants.

POLICY:

Public records, except those exempt from disclosure, shall be made available upon request for review, and
copies shall be provided at a fee reasonably calculated to reimburse the ECWIB for the actual costs incurred in
making the records available.

Public records directly related to a Request for Proposal (RFP) will only be made available for review in person
at the ECWIB office.

PROCEDURES:

A person or organization may request to inspect or receive copies of public record or information from public
records by mail or e-mail. The request must be made using the attached form. The request must identify as
specifically as possible the type of records, subject matter, approximate dates, names of persons involved and
the number of copies requested. Requests must include the name, address and telephone number of the
person requesting the public records. Requesters may indicate the format in which copies are desired, and any
date by which the records are needed. Requests should be directed to:

East Cascades Workforce Investment Board
Attention: Heather Ficht

404 SW Columbia St. Suite 200

Bend, OR 97702

_Or_

Heather@eastcascadesworks.org
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REFERENCES:
Oregon Revised Statutes Chapter 192
Oregon Administrative Rules 635-001-0301, 0311, 0321 and 0331
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